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Crosby Church of Christ

3737 Highway 90

PO Box 235

Crosby, TX 77532
281-328-3496

We are so happy you have chosen to be a part of our program. The Early Childhood program at Crosby Church of Christ is a great place for your child to learn while having fun. Our goal is for your child to increase in his or her knowledge and love of God, as well as learn appropriate preschool and social skills. You can feel secure knowing that your child is in a loving Christian environment, enjoying his or her interaction with other children and a supportive teacher. 

Our Calendar

MDO will follow the Crosby ISD calendar except for the starting date, which will be August 29, 2011. We will follow the school calendar for Thanksgiving, Christmas, Spring Break, and Teacher-In-Services. The calendar can be found at www.crosbyisd.org.

Our program will operate Mondays and Wednesdays from 9:00 AM until 2:30 PM. 
Fees and Monthly Tuition
A registration fee is required to hold a place for your child. This is a $50.00 fee per child, and is non-refundable and non-transferable. To ensure a place for your child, early registration is wise, as enrollment is based on order of registration and availability for each age group. 

Tuition of $125.00 per student is due on the first Monday of each month. In case the first Monday is a holiday, payment will be due on the first school day of that month. All accounts must be kept current. After the second Monday of the month, a $10.00 late fee is charged, and on the 3rd Monday of the month, a letter will be sent home stating the child may not attend until the account is current. The child’s place in the class may be lost.
Tuition payments may be slipped into the Mother’s Day Out payment box, or given to your child’s teacher. If payment is made in cash, it must be given to the teacher, so you can receive a receipt. There will be a $35.00 fee for all returned checks.
Payments are not based on monthly care, rather they are equal installments based on the total cost for the year. Therefore, no price adjustments will be made for absences or holidays, including Thanksgiving, Christmas, and Spring Break.

Attendance

Regular class attendance is very important to your child and to the class. Each class begins their day with prayer time, at approximately 9:15 AM. It is important for each child to be present for this time in class, as it sets the tone for the day. If your child will be late or must leave early, please notify your child’s teacher in advance, or call the church office at 281-328-3496.

Student Release – End of School Day

Children will start anticipating their parents’ return between 2:15 and 2:30. Please be prompt in picking up your child from MDO. Any child remaining after 2:30 will be kept by the MDO staff until the parent/guardian arrives. A late fee of $1.00 per minute will be charged every minute after 2:30, and is due at the time of the late arrival.
Check In and Out Procedures

Each child has information on file in their classroom that contains the names and phone numbers of all persons authorized to pick them up. If, for some reason, someone else is picking your child up, his or her name must be on your child’s information sheet. The MDO staff will verify names from the driver’s license of the person picking up your child. Any changes needing to be made concerning the release of your child must be given to your child’s teacher in writing.
Health
Only healthy children will be accepted at MDO. We are depending on you to help us maintain this policy. We cannot accept a child who has any of the following:

fever, diarrhea, vomiting, skin rash, impetigo, chicken pox, persistent


cough, head lice, colored nasal discharge, colored drainage or crusting of

the eyes, fifth disease, or thrush.

Your child needs to be symptom free or cleared by a doctor 24 hours prior to returning to MDO.

If your child develops the above symptoms during the day, you or one of your emergency contacts will be called and asked to pick up your child immediately.

Parents will be notified if their child has been exposed to a communicable disease while attending MDO. Parents/guardians should likewise notify the teacher immediately when their child has been exposed to a communicable disease.

Immunization

Each child is required to have a current immunization record, and we must have 

a copy of this record on file for your child. 

Medication
We will not administer medication of any kind unless prescribed by a physician. The parent is required to give the first prescribed dose in the morning. Only midmorning and afternoon dosages will be given at MDO. Please do not put any medication in your child’s bag. All medication should be hand delivered to your child’s teacher, and must be labeled with the child’s name, date, and the prescribing physician’s name, and be in the original container. 

Please tell your child’s teacher of any allergies.

Accidents

In case of serious accident or sudden emergency, the parent/guardian or an emergency contact person will be notified immediately. In extreme emergency, 911 will be called, and the child will be taken to the emergency room.
In case of minor injury while at MDO, there will be an accident report filled out for you to sign at the end of the day. This report will remain a part of your child’s file as long as he/she is enrolled in MDO.

Please notify us with any changes to emergency contact numbers.

Classroom Guidelines
Schedule – Each class will maintain a guideline of daily activities so the day runs smoothly. Your child will also grow to appreciate the routine. A schedule will be posted in the classroom, as well as a copy given to the parents. Times are approximate.

Snacks – a mid morning snack and drink will be provided to your child each morning. Please notify the teacher of any food allergies your child may have.

Lunch – Children are to bring their own nutritious lunches. It should be finger foods or easy to eat items that do not need to be microwaved or refrigerated. Candy is not allowed, except on organized party days. Hotdogs and Vienna sausages need to be cut length-wise, and then into small pieces. Grapes should also be cut into small pieces. Please include a drink with your child’s lunch.

Nap/Rest time – Children will have rest time after lunch. Please send a kinder mat to school with your child. A blanket and small pillow are also highly recommended for your child’s comfort. Periodically, these items will be sent home for washing. Please ensure each item is clearly marked with your child’s name. Children will be required to rest on their nap mats for the allotted time. 
They are not required to sleep. A G-rated movie may be played during this time.
Outside Play – Weather permitting, the children will have outside play each day. We will not go outside if the weather is below 50 degrees or over 95 degrees. Please bring outerwear that is appropriate for the weather. 

Clothing – Comfortable, washable, weather appropriate play clothes are requested. Please dress your child in easy to pull up and down pants. 

Tennis shoes that tie or Velcro are preferred. For safety reasons, open toe shoes and those that are not secure to the foot are prohibited. This includes flip-flops and “Crocs.”

A change of clothing, including underwear and socks, will be needed in case of any accidents. You can seal the clothes in a labeled zip lock bag, to be kept at MDO, if you would rather not send a set each day. MDO cannot be responsible for items that are not clearly labeled.

Personal Items – Please do not allow your child to bring personal toys to MDO. If a security item is needed during nap time, please limit it to only one labeled item. 
Potty Training – All efforts will be made to aid in the potty training process. We do ask that those who are not completely potty trained wear pull-ups. 

Class Parties and Birthdays – We will have various celebrations during the year, including, but not limited to, Thanksgiving, Christmas, Valentine’s Day, Easter, and the end of the year party. Early in the year, the teacher will send home a notice about a room mother’s meeting for anyone interested in hosting these parties. All parents are welcomed to help with and enjoy the celebrations!

Birthdays are very special to children. If your child wishes to bring a treat to share with the class on his or her birthday, it is welcomed. Snack Time is the recommended time to celebrate. Bringing a treat to share with the class will take the place of the mid-morning snack.  Children with summer birthdays are welcome to pick a day in May to celebrate their birthdays. Please arrange all details with the teacher.

Discipline

Our discipline methods will be positive and encourage children to make good choices. Should a problem arise, corrective measures of a verbal reminder, restriction of privileges, or a brief time-out period will be used by the teacher. Should a child demonstrate a more aggressive or disruptive behavior the parent will be contacted, and the MDO staff will work together with the parent to solve the problem.

Aggressive or disruptive behavior must not be overlooked because it sends a 

message to the other students in our care that this behavior is acceptable. A child needs to know that it is never okay to hurt another child or adult. If at any time the MDO staff observes behavior that puts the child, another child, or the staff’s physical safety or well-being in jeopardy, MDO reserves the right to remove that child from the program.

If you have any concerns about your child, please feel free to talk with the teacher. We will refrain from talking about the child in their presence, but will be happy to coordinate a set aside time to discuss any issues.

Security Procedures
Security is one of our top priorities. After 9:15, the outside doors will be locked so we can monitor who enters. It is extremely helpful if you arrive before this time. Otherwise, you will have to knock on the door to get someone to allow you in. We will unlock the doors at 2:15. The doors are not locked from the inside, so we will be able to exit in an emergency.

Emergency Evacuation Drills
Regular safety drills will be conducted.

CPR
All teachers are trained in CPR.

Separation Anxiety

At MDO, because so many of the children enrolled are cared for daily by a parent or grandparent, and have not been exposed to the full-time daycare environment, many children will be anxious, cry, and be upset when left. This is common for the first couple of days a child attends. We assure you that we will care, love, and reassure your child. If your child is very unhappy and shows no signs of improving, we will contact you to come pick them up.
Generally, it is best for the parent to say goodbye and leave the child as quickly as possible. Children usually settle down once their parent is gone. You are welcome to call and check on your child later, to make sure they are all right.

Sometimes a change in a child’s home environment (for example a death, birth, or move to a new house) can affect them at school. Please let us know if we can do anything to help.

Parent Agreement                                       Child’s Name _________________

Please read, sign/date, and detach for our records:

I have read the Mother’s Day Out Handbook, and I agree to follow all the stated guidelines.

___________________________                                   ___________________

            Parent’s Signature                                                               Date
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